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P CITY U F  LOO! _- 

CITY OF M D X  

AND 

SAN JK4UIN PUBLIC EMPLOYEES' 4SSOCIATION 

GENERAL SERVICES UNIT 

ARTICLE I - EMPLOYEE REPRESENTATION 

*..1 This MemoranduT or Unders- * g meinafter referred tc as MOU) is entered 

i n t o  bemeen representatitna of the City of Lodi (hereinafter referred to as 

-City) and xepresentati-oes of th.0 Lodi Qlapter of * S a n  JoaquinPubl ic  

Employees' Assochtion (hereinafter referred to as SJPEA) for the G e n e r a  

sercricea r k l i t .  

The parties to this MOU aChOWledge and agree tfigt this MDU constitutes the 

result of meeting and conferring in good faith as contemplated by SectionE 
3500 et seq. of the Government Code of the State of California, and furthe1 

acknowledge and agree that a l l  matters upon which the parties reache< 

agreement are set forth in this Memorandum. Except as SFecifically modifiec 

by this Memo-.indm, all existing benefits cu-rently being furnished t; 

employees and Z A I  existing terms arid conditions of employment are to continue 

in effect untii a mutual agreement has been reached and implemented. 
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CITY OF LOO1 

The terms and conditions of this MOU are applicab'.e to all regular and 

probationary employees represented by the SJPEA. Those classifications are as 

follows : 
Account Clerk 

Accounts Collector 

Administrative Aide 

Administrative Clerk I 

Administrative Clerk 11 

Administrative Clerk I11 

Ar?imal Control Officer 

~ssistant Animal Control Officer 

Assistant Engineer 

Associate Civil Engineer 
Assistant Planner 

Associate Planner 

Associate Traffic Engineer (Contract) 

Building Inspector I 

Building Inspector 11 

Buyer 

Civil Engineering Assistant 

Clerical Trainee 

crime mlalyst 

Data ProcesHi3g Cperator 

r)ata Processing Operations Specialist 

Data Processing I,_ragrammer/Andlyst I 

Data .Processing Programmer/uyst 11 

Department Secretary 

Engineering Assistant. 

Engineering Technician I 

Engineering Technician XI 

Engineering Tech Superv. 

Junior Engineer 

Junior Planner 

Librarian I 

Librarian 11 

Library Assistant 

Meter Reader 

Police Records Clerk I 

Police Records Clerk I1 

Police Records Clerk 111 

Parking Enforcement Assistant 

Public Works Inspector I 

Public Works Inspector 11 

Purchasing Assistant 

Recreation Aid? 

Senior Account Clerk 

senior Building Inspector 
Senior Engineering Tech: 

Senior Library Assistant  

Senior StorHkeeperjBuyer 

Storekeeper 
Supervising Admin- Clerk 

Telephone Operator 

1 

SJPEA in accordance with the terms a7d conditions set forth in Section 4 ,  Rule 

2 of city of Lodi Resolution No. 3344 entitled, "Adopting Rules and 

Regulations to Implement Provisions of the Employee-Employer Relazjnns 

Re sol u t ion . 
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The FJPEA shall indemnify, defend, and hold the City of Lodi harmless against 

any claims made and against any suit institgted against the City of Lodi on 

account of check-off of said employee organization's dues. In addition, the 

SJPEA shall refur.d to the City of Lodi any amounts paid to it in error upon 

presentation of supporting evidence. 

1.3 

1.4 

1.5 

For  purpose^ of continued certification of SJPEA as the recognized eq loyee  

organization for thie unit, errployees who are members or hereafter become 

members shall maintain membership'with SJPEA for the life of this memorandum 

except that any unit employee may withdraw from membership not earlier than 

ninety days ( 9 0 )  days nor less than s ix ty  (60) days before the expiration of 
t h i s  memorandum. Such withdrawal must be in writing m d  delivered to the 

Personnel Office. A ccpy of the request shall be forwarded to S J P D  upon 

receipt in the personnel Office. 

SJPEA will have the right to use City facilities for union meetings subject to 

advance notice and availability 

No City employee or applicant for employment shall be discriminated against in 

any aspect of employment because of race, n a t i o n a l  o r i g i n ,  dncestry, color, 

religious or political opinias or affiliations, union affiliation, age, sex 

ur ctility. 

ARTICLE XI - GRIEVANCE PROCEDURE 

2.1 This gr i evace  procedure shall be used to process and resolve disputes 
regarding the interpretation or application of any Of the terms and conditions 

of this MOU, letters of understanding, formal interpretations and 

clarifications e x e c u t e d  by the  SU'PEA and t h e  City. 

The intent of this procedure is to refiolve grievances informally at the lo-desc 

possible level and t o  provide an orderly procedure for reviewing and resolving 

grievances promptly. 

- 3 -  

: 



A grievance is a good faith complaint of ciie or a group of employees or a 
dispute between the City and the SJPEA ir-rolving the interpretation, 

application or enforcement of tho express terms of '.he MOU and other terms and 
conditions of employment and matter of discipl?.ne which includes demotion, 
suspension or discharge. 

As used in the procedure, the term "PARTY" means an employee, t h r  SJPIiA, the 

City or the authorized representative of any party. The eny*loyee fs entitled 

to representation through all steps In the procedure. 

2 . 2  Disputes involving the following subjects shall be determined by the Grievance 

:9rocechres established herein: 

(a) Interpretation or application of any of the terns of ?his MOU, 

including Exhibits thereto, Letters of Agreement, and/or foimal 

interpretations and clarifications expc-lted by the SJPZA and the City. 

(b) Discharge, demotion, suspension, cr discipline of an individual 

employee. 

(c) Disputes as to whether a matter is proper subject for the 

Grievance Procedure. 

. (d) Disputes vfiicfi may be of a 'class action' uature filed an behalf of 
Class actim Srievanccs shall be in writing __the SJpEA OT the City. 

. frrmn the SJPEA to the Ciry Manager or vice versa. 

2.3 STEP ONE: Discussion betwGen the e.zpioyee and/or the employee' 6 

reDresentative, and the divisicn head OX des.gnaced supervisor directly 

iltvolved, who shall answer within fifteen ( 1 5 )  work days. This szep shall be 

taken within thirty (30) days of the date Of the action complained of, or the 

datr the Grievant became aware of the i n c i d e n t  which is the basis of the 

Grievance. 
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2 . 4  

2 . 5  

2.6 

STEP TWO: If a grievance is not resolved in the initial step, a written 

statement signed by the Grievant shall be presented t3 the department head 

which shall include the action being grieved and the desired remedy. A 

discussion shall then take place between the employee, his or her 

representative, and the department head, who shall answer in wr.ting within 

fifteen (15) work days. This Step shall be taken within fifteen (15) work 

days of the date the department head receives the written statement. 

STEP THR0”Ii: Tf a Grievance is not resolved in STEP TWO, 3TZP ‘FHREE shall be 

the PresentatLon of the Grievance, in writing, the employee or his or  her 

representative to the City Manager, whc shall answer in writing within fifteen 
(15) .work days of receipt of the Grievance. This Step shall be initiated 

within fifteen (15) work days of the date of the answer in STEP TWO. 

STE? FOUR: If a Grievance is not resolved in Step TXREE, STEP FOUR shall be 

referral by either party to the Personnel Board of Review. STEP FOUR shall be 

initiated within twenty (201 work days of the answer to STEP THREE. Within 

ten (10) working days of the receipt of appeal, the Board shall schedule a 

closed hearing. Within ten (10) working days after the hearing, the Board 

shall submit a statement of findings and such recommendations for settlement 

to the City Manager, the employee. and the SJPEA- The finding of the Board 

shall be binding on 30th parties. 

Parplrrposes of this procedure the Personnel Board of Review shall be 

:constituted as follows: 

1. m e  city Clerk shall submit the names of Seven persons applylng for 

positions to the Persoxmel Bcard of Review to both parties. The only 
qualifications needed to serve on the board shall be tkat they are 

registered voters of the Ci:y, not PreSfntly or  formerly elected 

officials or employees of the City nor are rc::ated t3 a present or former 

elected official or employee of the City. 
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2 .  If there are not seven persons on the list each party may select from the 

available names or ask the City Clerk to post for a vacancy(ies). 

there &re more than seven names, Geven names wil' be drawn by l o t .  

If 

3. Both the SJPEA and the City will select a representative from the list of 
seven to sene on the three person panel. The two persons selected shall 

select a third member frcm the list, either by agreement, lot, striking 

names, or any other m e a n s  upon which the two can agree. 

2 . 7  Failure by either party to meet any of the aforementioned time limits as set: 

forth in Sections 2 . 2 ,  2.3, 2 . 4 ,  2 . 5 ,  or 2.6 shall result in forfeiture t/ the 
. . fai l ing p a r t y .  Except, however, that the aforementioned time limits may be 
. extended by m t u a l  agreement. Grievances settled by forfeiture shall not bind 

either party to an interpretation of this MOU, nor shall such settlements be 
cited by either party as evidence in the settlement of subsequent grievances. 

2 . 8  A n  employee may represent himself or herself at any step of the Grievance 
Procedure. 

ARTICLE 111 - SAFETY 

' 3:1 The City reaff i rms its desire and aim to provide a safe place of employment 

for its employees and shal l  continue to t a k e  a l l  reasanable steps to ensure 

this. 
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ARTICLE IV - VACATION LEA= 

4.1 Vacation shall be earned in accordance with the following schedule: 

0 through 5th year: 

.6t!2 through l l rh  year: 

12th through 14th year: 

15th through 20th 

2lst year: 

22nd year: 

23rd year: 

24th year: 

2Sth year h wer 

year : 

3.08 hcurs per pay period (10 days per year) 

4.62 hours per pay period (15 days per year) 

5 . 2 4  hours per pay period (17 days per year) 

6.16 hours per pay period ( 2 0  days per year) 

6.47 hours per pay period (21 days per year) 

6 . 7 8  hours per pay period ( 2 2  days per year) 

7 . 0 9  hours przr pay period ( 2 3  &ys per year) 

7 . 4 0  hours per pay period (24 day6 per year) 

7.71 hours per pay period (25 daya per year) 

4 . 2  If a conflict arises in the scheduling of vacations for employees in the 

classification, the conflict shall he resolved in favor of the employee wit) 

the greatest City seniority. The senior  empfoyee shall receive 0r.e first 

choice in any scheduling period. 

- 7 -  
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4 . 3  Vacation cannot be carried over to the subsequent calendar year in excess of 

the amount earned in a calendar year unless authorized by the City Manager. 

5 . 2  Holidays which fall on the first regularly scheduled day Off shall be observed 

on the preceding work day. Holidays which fall on any other regularly 

scheduled day off shall be observed on the next regularly scheduled work day, 

with the exceptior. that if the next regularly scheduled work day is also a 

holiday, the first hcllidav shall be observed on the preceding work day. 

ARTICLE V - HOLIDAYS 

5.1 Menbers of this Unit shall observe the following holidays: 

- New Year's D a y  

. President'a Day 

. Memorial Day 

. Independence Day 

. Labor Day 

- Thanksgiving Day 

. Day after ThanksgiviTg Day 

. Christmas Eve ( 4  hourrb 

. Christmas Day 

January 1 

3rd Monday in February 
4th Monday in May 

July 4 

1st Monday in September 

4th Thursday in November 

Friday following Thimksgiving Day 

December 2 4  

December 2 5  

2 In addition, each employee shal l  be granted an additional four ( 4 ) .  days of 
holiday. leave (floating holiday) to be taken off at a time mutually agreed 

upon b e t w e -  the emplc+,?- and the department head. Holiday time may be taken 
in -quarter -increments. Holiday leave c-ot be carried over into the 

following calendar year. 



I 
0- CZTV OF L O D I  4 

Saturday following the observance of a Saturday holiday on the preceding 

Priday by the City and the Library. 

ARTICLE VI - SICK LEAVE 

6.1 

6.2 

6 - 3  

Full time employees shall accumulate sick leave at the rate of 3.70 hours per 

pay period. (12 days per year) 

Sick leave may be accumulated up to an unlimited amount. 

Bnployees w i l l  be able to use family sick leave for parents or children not 
residing with the employee consistent with City policy of use of sick leave 
for family members illnesses. 

ARTICLE VII - SICK LEAVE CONVERSION 

7.1 F o r  all unused sick leave, a represented employee with ten years of employment 

with the City shall receive m e d i c a l  insurance coverage spon retirement (but 

m t  wan resignation'or terminatfun) on the following basis: 

- After ten years of employment by the C i t y ,  50% of the represented 
enrployee's unused sick leave shc!' be cmverted to months of medical 
insurance at the rate of one month's premium for employee and dependent 

coverage for each dsy of unused sick leave as adjusted herein. 

F o r  each year that an employee has been employed by the City in excess of 

ten years, the employee shall be entitled to add 2 l / 2 %  to the 50% 

before converting the unused sick leave to months of insurance. 

7 . :  Said premium shall be the same a s  che premium then being paid by the City for 

such coverage for employees and dependenlls of the General Services Unit at the 

tine of retirement. 
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CTTY 

7.3 

7 - 4  

7-5 

The City shall allow a surviving dependent ta purchase medical insurance at 

the employee only premium for the same period as if the employee had not died. 

Represented employees who retire on a service retirement and are eligible to 

convert accrued, unused sick leave into City-paid medical insurance upon 

retirement shall be given the option Qf purchasing, at the retiree's cost, 

hdditional medical insurance for a period cf time as long as the period of 
time €or which they received City-paid medical insurance on retirement. Said 

employee option shall be exercised upon the expiration of the City-paid 

coverage. 

A .retiring employee will be able to choose a cash pay-off of accumulated sick 

leave at the rate of $.30 on the dollar. 

ARTICLE X - MEDICAL I N S W T C E  

10.1 The City agrees to make available the following medical insurance plan: 

Summit V of Foundation Health (HMO).Included in this is a pharmaceutical plan 

in accordance with Foundation Health Drug Program R x L .  The employee will be 
responsible for a $10.00 co-payment for each prescription. 

U.2 The C i t y  agrees to pay the f d o w i n g  sum fo r  this benefit: 

Employee : 5142.55 per month 

Employee and Dependent: $342.25 per month 

10.3 The City agrees to pay all increased Costs Of premiums for anployees and 

dependents €or the term of this agreement. 

10.4 Employees shall be eligible for medical 1nSUrame the first day sf the month 

next following the date the employee becomes a full-time regular employee of 

the City of Lodi. 



10.5 The. City agrees to pay 80% of the first $750 of chircpractic and physical 

therapy costs per fiscal year. 

10.6 The City will establish a "flexible fipending accounc" to conform to I R S  

regulations to be used for premium contributions, dependent care and/or 

ua-reiukmrsable medical payments €or unit members. 

10.7 If an emplr>yee has no dependents or chooses not to cover dependents with 
medical insurance the City will contribute $ 2 5 . 0 0  per pay period to the employees 

deferred canpensation account. If an employee elects not to be covered by medical 

insurance a additional SlGJ per month ($46.15 per pay period) will be contributed 

:to- the empluyeee deferred cmpznsation account. 

10.8 If both the employee and the employee'8 spouse work for the City and are 
eligible for medical insurance, only one medical plan will be provided and 

Section 1 b . 7  shall apply to the employee who is Rot the primary provider. 
Employees and family members requirea to pay a co-payment due to loss of dual 

cwerage, will have co-payments reimbursed by the City of Lodi on a quarterly 
basis. 

10.9 The City shall pay 100% of the premiums for health and dental benefits for the 

unmarried surviving spouse and any minor children of any members of this unit 

.ah0 is h i l l e d  or dies during the performance of official duties- This benefit 

. texminates if the surviving spouse x-mrries, the children reach the age of 
18, or e e r  medical insurance becomes available. 

10.10 Should a significant number of current PrimaIy Care P h y s i c i a n s  and/or 

Specialists in Lodi IPA that  are utilized by members of the General Services 

onit fail to continue to offer their services thro.lgh the Foundation Health 

Plan Article x Section 1 shall immediately be reopened by both the City 
Sjp- to insure that the needs of the General Service niembership are m e t  by 
this medical plan or a new medical plan if found and offered to the 

membership. 



11.1 The City agrees to provide a dental plan as described below to all employees 

and their dependents. The City shall pay the full cost for the employee 

dental premium and one-half the prenium for dependents €or the term of this 
agreement. 

EXHIBZT A - DENTAL INSURANCE PLAN_ 

PLAN PAYS 100% PLAN PAYS 85% PLAN PAYS SOt 

EMPLOYEE PAYS BALANCE EMPLOYEE PAYS BALANCE 

- oral examinations 
- cleaning of teeth 
- f lumideappl icat ion~ . 
. Face maintainers 

. emergency office 
visits 

. x-rays 

EnDloyee pays $ 2 5 . 0 0  calendar year deductible 

fillings . bridges & dentures 

oral surgery . crowns & gold jackets 

genersl anesthetics restorations 

injectable antibiotics . repair of prosthetic 
extractions appliances 

endodontics 

periodontics 

appliances 

- cast restaratiuns 

The plan covers charges up to those made by most dentists to individuals in 

the area for covered services and supplies. 

%~I~T'JM  BENEFIT....^^,^^^ for each insured f a q i l y  m e n b e r ,  each calendar year. 
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11.2 The City agrees to provide a vision care plan equivalent to the VSP Plan B 
with a $25.00 deductible for the employee and dependents. The entire premiwn 

shall be paid by the City. 

ARTICLE XI1 - WORKERS' COMPENSATION 

12.1 The City ard the SJPEA mutually agree that when an employee is compelled to be 

absent from work due to injuries or illness arising out of and in the course 

of his or her employment, the City shall pay full compensation to any 

. represented employee who bernmes eligible for benefits under Workers' 

Compensation lawa for the period of the time between the injury and the first 

day of eligibility for  benefits. With the determination that the injury or 
illness is compensable in accordance with Workers' Compensation benefit 

criteria, the emplayee upon receiving said benefits paid by Workers' 

Compensation shall also receive compensation from the City in such an amount 

that when added to the Workers' Compensation payment shall equal the 

employee's regular salary. The amount paid by the City shall. after the 
period from the date of injury and date of eligibility, be charged to the 

employee's side leave account. T h  employee's regular deductions shall be 

made frrmn rhe amount paid  by the City. 

M C L E  X I 1 1  - TEMPORARY UPG-ADE 

13.1 a y  employee who is assigned the duties and responsibilities of a highex 

2lassification tor five (5) or more consecutive days will be Compensated 51 

above the salary which he or she is currently receiving. 

- 1 3 -  



MOTJ - CITY OF M D I  AND SJPEA GENERAL SKRV?.CES UNIT 1992-95 

ARTICLE XIV - DEMOTION AND WYOFF 

14.1 DEMOTION 

An employee whose job is being eliminated may elect to displace an employee i n  

a l o w e r  classification if he or she is deemed by the City to be qualified 

to perforn the  duties of the lower classification and if his or her length 
of service is greater than that of the employee in the lower classification. 

Demotion in all ca6es due to lack of work shall be determined by an employee's 
length of service. 

14.2 m m  PwT.IxcY 

The City shall give regular employees involved as much notice as possible, but 

in no event shall such employees be given less than one (1) pay period notice 

of layoff. ?he order €or layoff shall be determined by qualification and 

length of service. The City agrees to the provision of rehiring i n  reverse 

order of layoff. 

ARTICLE XL - MEALS 

15-1. If the C i t y  =quires an employee to perform roark far one and one-half ( l -1 /2 )  

hours beyond regular quitting time, OT if any employee is called in m e  than 
t w o  (2) hours before regular starting time, the C i t y  shall provide such 

employee with a m e a l .  If 2m employee y01b beyond the regular quitting time, 

the City shall continuc to provide meals at four ( 4 )  hour i . rI tenAlS until t h e  

employee is dismissed fron work. The cost of such meals and the time taken to 

consume them shall be at the City's expense. 

15.2 When ',he City requires employees to work on non-work days without notice, the 

City shall provide meals at intervals Of four ( 4 )  hours. The first meal shall 

be f o u r  ( 4 )  hours after employees report to work, providing time is allowed 

€or ar, employee to eat before reporting- If such time is not allowed, the 

-14- 



first meal break shall be two (2) hours after reporting for work and at four 

(4 )  hour intervals thereafter. 

15.3 When an employee is required to perform prearranged work 011 non-work days 

during regular work hours, he or she shall observe the lunch arrangement which 

prevails on his or her work days. If such w o r k  continues after regular work 

hours, the City shall provide the employee with meals in accordance with the 

provisions of (Section 15.1) hereof. 

15 4 If the City requires an employee to perform prearranged work starticg two, (2) 

hours or more before regular work hours on work days or non-work days, and 

Huch employee continues to work into regular work hours, the employee shall 

provide for one meal on the job and the City shall provide other meals as 

required by the duration of the work period. The meals provided fcr in this 

Section shall be eaten at approximately the usual times and the usual practice 

relating to lunch periods on work days shall prevail. The usual times 

therefore shall be 7:OO a.m. - 12:OO noon - 6:30 p.m. 

ARTICLE XVI - TOOLS AND UNIFORM ALLOWANCE 

16.1 The City agrees to provide all necessary uniforms and safety equipment 

far the 1 d - g  Clasaificarions: 

- Heter Reader 

. Parking E n f o r c e m e n t  Assistant 

. Animal Control Officer 

. Assistant Animal Control Officer 

16.2 Quarterly uniform allowances shall be provided to t h e  

classifications: 

Meter Reader - $75 

Parking Enforcement .Tssistant - $75 

Animal Contro l  O f f i c e r ,  Assistant A n i m a l  Ccmrol Mficer  - 

€0 1 1 owing 

$130 

-15- 



16.3 The City a?d the SJPEA mutually agree that the City shall purchase 

appropriate foul-weather coats and boots for animal shelter personnel. 

W I C ' L E  XVII - LEAVES OF ABSENCE 

17.1 The City and the SJPEA mutually agree that the inability to return to work 

after an employee's sick leave has been exhausted shall be considered an 

urgent and substantial reason f o r  :he granting of a leave of absence in 
accordance with Rule IX, Section 3 ,  Rules for Personnel Administration, City 

nf Lodi. Cdlifarnia. 

17.2 The City interprets this Section as providing that the conditior.; under 

which employee shall be restored to employment 0.1 the termination of leave 

of absence shall be stated as cle-irly as possible at the time by the City in 

conjunction with the granting of the leave of absence. The City reaffirms its 

policy that an employee's status as a regular employee is not impaired by such 

leave of absence. 

an 

17.3.1 City employees *:no are working are Pnri+led to use sick leave, vacnticn 

leave, administrative ;cave, or long-term disability leave €or disabilities 
caused nr contributed to by pregnancy, miscarriage, childbirth, and recovery 

therefxan on the stme term8 and conditions goW?Xdng leaves cf nbsence for 

other illnesses or medica l  disahilities. Long-term disability leave a h a l l  

not be used for child care, child rearing. OT preparatian €or childbearing, 
but shall be limited to t h o s e  disabilities a6 Set fortfi above- The length 

of such disability leave, including the date on which the leave shall 

commence and the date on which the duties are to be resumed, shall be 

determined by the employee and the employee's physician; however, the City 

may require a verification of the extent of disability through a physical 

exzmiration of the employee by a physician appointed by the City at City 

expense. 
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17.3.2 The City is developing a city wide policy for family care leave. This will 

be inserted by separate letter amendment to this agreement. 

17.3.3 A n  employee on leave f o r  pregnancy disability under this policy shall be 
entitled to return to the same position, or to a position comparable to that 

held at the time the leave comenced. A physician's release must be 

provided prior to an employee's return to work. 

17.3.4 An employee seeking pregnancy/disability/€~ily care leave shall be required 
to provide a request in writing (not less than four weeks) to the City of 
the anticipated date upon which leave shall commence and end, although the 

. - date may vary according to the employee's actual disability. 

17.3.5 Employees who are places in a Leave Without Pay status following the 

expiration of sick leave, vacation, compensatory time of f ,  administrative 

leave, or long-term disability leave su-h  that the aployee is no longer in 

a pay status shall not receive emplojrer paid employment benefits. 

Employees placed in Leave Without Pay status due to disability will continue 

to receive a three-month extension of (1) medical covsraqe following the 

month in which the einployee is placed in such status. Other benefits such 

as ( 2 )  dental or vision insurance or medical cmeraqe vast the three-month 

. ext- period may be cmrinued at the employee's expense. 

' 17.4 R J N 5 R A L  'LEAVE 

a) Regular employees shall be permitted to use sickleave, vacation leave, or 

ccmpensatory time off to attend the funeral of a member of their immediate 

family, including the time the deceased may lie in state, the day of the 

funeral, and the time necessary to travel to and from the location of the 

funeral. Use of sick leave may not exceed three ( 3 )  working days. The 

immediate fanily shall be limited to an employee's: 

I 
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. spouse . parent . grandparent 

. grandparent-in-law . parent-in-law - chila 

. grandchild . son-in-law . daughter-in-law 

. stepchild . brother . sister 

. half-brother . half-sister . foster parents 

. or a more distant relative who was a member of the employee's 

imediate household at the time of death. 

b) A regular employee may use sick leave, vacation leave, or compensatory time 

off to attend the funeral of a person the employee may be reasonably deemed to 
uue respea, Use of n i c k  leave may no(: exceed one (1) day. 

ARTICLE XVIII - JURY DUTY 

ia.1 Employees summoned by a court for j u r y  duty shall be granted jury duty leave 

with pay and may keep any jury duty compensation received. 

18.2 Iff j u r y  duty atrendance is less than me-half of a normal working day, the 
is expected to return LO work. 

16.3 E m p l ~ p t = ~  assigned to shift work -1 not be scher?uled for regular w k  

during the 12 hours preceding tDe scheduled Lime for jury duty. 

18.4 If an employee has had jury du ty  of six hours or more during a 16 hour pericd 
immediately preceding the beginning of or following the end of his/her regular 
work hours on a work day, he/she will be given a rest period of six 

consecutive hours. 
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ARTICLE XX - PROBATIONARY PERIOD 

20.1 All appointments to positions in the classified service shall be subject to a 

probationary period of 12 continuous months of service. The probationary 

period shall be regarded as an integral part of the examination process and 
shall be used to closely observe the employee's work for securing the most 

effective adjustment of an employee to his or her new duties, assigrments and 

responsibilities in his or her new position and €or rejecting any probationary 

enployee whose performance does not meet required work standards. If the 

senrice of the employee is deemed to be unsatisfactory, the employee shall be 

.-notified %hi& or she has not satisfactorily coxpleted probation. 

20.2 During the probationary period, all neb hires shall have all the rights and 

privileges afforded to other employees, except: 

1) Vacation Leave - See Article I V  €or vacation schedule. 

/ I  2) The use of the Grievance Procedure to grieve termination. 

31 city and the employee may m l y  agree to extend the probationary 

period fur not m ~ f e  *&m 6 mtmths- 

extensicrns. 

The S J P E A  shall be notified of dl1 

I I  4) Probation shall be extended for the same t i m e  as axy  leaves of 

absence. 

20.3 In the event an employee is promoted and is rejected by the appropriate 

department head, he or she shall be reinstated to the position from which he 

or she was promoted mless he or she is discharged. The seniority and status / I  

\\ 

of a rejected candidate shall continue as before .  
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21.1 The City agrees to provide the following PERS retirement program and to pay 
the employer's cost : 

(a) PBRS "2% at 60" full formula retirement benefits plus the following 

additional options: 

(b) The increased ordinary disability benefits which provide under 

PERS a 30% benefit after five years of service increasing to a maximum 

5 0 1  benefit. (Section 21298) 

(c) Third level of 1959 S u r V i v a r  Benefit w h i c h  provides for survivors of 

a member who dies prior to retirement. This benefit is in addition to 

the Basic Death Benefit before retirement. (Section 21382.4) 

(6) Post-retirement Survivor Allowance which provides a surviving spouse 

with an allowance upon the event of death after retirement. (Section 

21263 and Section 21263.1 and 21263.3) 

21.2 On January 3, 1983, in lieu of any other sdlary adjustments w h i c h  otherwise 

may have been agreed upon in t h i s  Unit, the City agreed to pay into each 

-*a P=.acrounf 7 %  nf the employee's base sdl;iry. 

22.1 DEFERRED COMPENSATION 

The City shall match contributions by employees to a deferred compensation 

program up to a maxirum of 2.5% of the employee's salary. 

2 2 . 3  M N G  TERM DISABILITY 

A l o n g  term disability program which, coordinated wi th  other disability 

-20- 
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benefits, shall provide a benefit of 66-2/3% of the first two thousand two 
hundred znd fifty dollars ($2,250) of the employee's basic monthly earnings 

and 50% of the next one thousand dollars ($1,000) of the employee's basic 
monthly earnings, in the event of disability. 

from the date of disability. 

This program commences 60 days 
I 

1 I 2 2 . 4  LIFE INSURAXCG 

A life insurance program providing $10,000 term life insurance which includes 

a $10,000 Accidental Death and Disrnernbennent coverage for the employee. Said 
amount of insurance to reduce to $6,500 at age 7 0 ,  and to decrease to $ 5 , 0 0 0  

at age 7 5 , -  In addition, a spouse. unmarried dependent children between the 

ages of 6 months and 21 years ,  unmarried student dependent children to 23rd 

birthday and dependent handicapped children shall be covered €or $1,500 

insurance. Children under 6 mont'is shall be provided with $150 life 

insurance. The City will provide AXI additional $25,000 of Accidenral Death and 

Dismemberment insurance fo r  each member. 

A q T I C L E  X X I I I  - W I T I O N  REIMBURSEMENT 

23-1 3be City & m l l  provide $300 per €is& year for tuit ion reimbursement or the 
m s t  a€ t u i t i o n  and books for t w o  courses per 6emeSter for coursework at a 
State university beyond the level of ILssociate of A r t s  degree, to be paid upon 

the satisfactory completion of job related coursewvrk. 

ARTICLE X X T I I I  - HOURS LXD O'JERTIME 

28.1 Except as provided in subsequent Sections, the normdl h o u r s  of work for all 

represented personnel shall be eight hours Per and 4 0  burs per week. The 
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lunch period shall normally commence between the third and fifth work hour at 

the discretion of the Supervisor. 

(a) Employees of the Library may work a schedule which includes split days 

0 - 6 .  The hours of work shall vary according to a pre-posted work 

schedule. 

I 

(b) Parking Enforcement Assistants and Animal Control Personnel shall work a 

schedule which may provide at least one person to work each Saturday. 

28.3 It is understood and mutually agreed that employees historically receiving 

Administrative Leave benefits a r e  exempt from the overtime provisions of this 

Article, The classifications affected a ~ @  as f o l l m :  

(c) Alternate work schedules may be dev-’Dped by mutual agreement between the 

employee and the appropriate supervisor. 

2 8 . 2  W o r k  achedules presently in effect shall remain in effect; however, the City 

reserves the right to change the hours of work as stated above. after 

consultation with the employees involved. Notice of permanent changes to this 

schedule must be given two ( 2 )  weeks in advance. Temporary changes in this 

schedule must have at least 24 hours notice. The SJPEA shall be notified of 

all permanent schedule changes. 

- AsgistantPlanner - Junior Engineer 
- Associate Civil Engineer - Junior Planner 

. Assistant Engineer . L i b r a r i a n  I and 11 

. Data Processing Programmer Analyst 1 & TI 

2 8 . 4  Overtime work is work paid at the time and one half rate, is work performed by 

an employee outside his or her regular work hours, and includes time worked: 

/I 1. In excess of forty ( 4 0 )  hours in a work week 

2 .  In excess of eight ( 8 )  hours in any work day. / I  
\ !  2 2  - 
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3. Time worked outside of regular hours of work on a work day unless 
notification has been made in accordance with Sections 28.1 and 

4 .  Time worked on a non-work day. 

5 .  Time worked on a holiday. 

Overtime work paid at the double time rate is work performed in excess of 12 
hours, between 12 midnight and 12 midnight on any given day, or for any hours 
between the hours of 12 midnight and 6:OO a.m. Hours worked on a holiday, a6 
pazt of an emplcyee's regular work schedule shall be compensated as above, 

~ plus regular stragnt time pay. 

2 8 . 5  Overtime work shall be compensated either at the overtime rate which it was 

earned or in equal compensatory time off at the employee's option. This 

option should be exercised at the time the work is performed. Compensatory 

time off may be accumulated to an unlimited amount, but must be reduced to a 
maximum of eighty ( 8 0 )  hours on June 30 of each year. On the first Friday 

after the first payday in July of each year, all hours over this maximum shall 

be paid by the City at the employee's current hourly rate. Use of 

cwensatory time of€ shall be at the option of the employee, consistent with 
the requirements of the City. 

28-6 J3nployees who are . required to report for prearranged vork on their Ron-work 
days or halidays, shall Se compensated at the overtime rate for actual hours 

worked, but in no event shall they be paid for less than three (3) hours. 

2 8 . 7  REST PERIOD 

If a employe? has jury duty or has worked for s i x  ( 6 )  hours or more at the 

overtime rate during the sixteen (16) hour period immediately precedicg the 

beginning of his or her  regular work hours, on a work day, he or she shall be 
given a rest period of six ( 6 )  consecutive hours at the completion of the 

overtime work. Compensation for the six ! 6 )  hour rest  per iod shall be allowed 
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at 

the normal working hours. 

the straight time rate for those hours within the rest period which overlap 

2 8 . 8  Compensation paid to employees called out in emergency situations, outside 
their regular work hours, shall be a minimum of three ( 3 )  hours pay at the 

overtime rate. Additional call outs, during that day, shall be compensated at 

the overtime rate for actual hours worked with a one hour minimum. Only cne 

call out between the hours of 12:OO o'clock midnight and 12:OO o'clock 

midnight shall be compensated at the minimum three h m r  period. 

2 8 . 9  When, at the request of the Supervisor in charge, an employee reports for 

.prearzanged overtime: 

(1) 

( 2  

On work days outside of regular work hours, shall be paid overtime 

compensation for actual worked time in connection therewith, provided 

however, that if any such empl-\?e continues to work into regular work 

hours, shall be paid overtime compensation only for actual work time up 

to regular work hours. 

On non-work days or on holidays.. nhall-he p a i d  overtime compensation for 

actual w o r k  time in connection therewith. 

For. the. - p w o s e  

be .work 
work period on a work day. 

of this Section. prearranged overtime work is deemed to 

for. which advance notice has been given by the end of preceding 

ARTICLE XXIX - CITY RIGHTS 

29.1 It is understood and agreed between the parties that nothing contained in this 

Memorandum shall be construed to waive cr reduce any r i g h t s  of the City, which 

include, but are not limited to the exclusive rights to: 

- 2 4  - 
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. Determine the miseion of its constituent departments, canimissions 

and boards. 

- Set standards of service. 

. Determine the procedures and standards of selection €or employment. 

. Direct its employees. 

. Maintain the efficiency of governmental operations; to determine the 
methods, means and personnel by which government operations are to 

- kmccnducted. 

Take all necessary actions to carry a t  its mission in emergencies. 

Exercise complete control and discretion in the technology of 

performing its work. 

City rights also include the riyht to determine the procedures and standards 

of selection fo r  promotion, to relieve employees from duty because of lack of 
work or other legitimate reasons, to take discip1indx-y action, arid to 

determine the content of job classifications; provided, however, that the 

exercise by the City of the rishts in this section does not preclude employees 

or . their recognized employee organizations frw filing grievances regarding 

the practical consequences that decisions on such matters may have on wages, 

hours or other terms and conditions of emp1cqw.m-t. 

ARTICLE XXX - CHANGES IN MEXOFANDUM 

30.1 The parties agree to reopen this MOU and t@ renew meeting and conferring on 

the subjzcts set forth herein during the term Of this MOU only in the event 

that any provision of this MOU is modified by statute, applicable regulation 

or by order a€ Court b - s u c h  a way as to affect e i t h e r  the employees or the 
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City. In such event, all remaining provisions of the MOU would continue in 

full force and effect unless and until they are also modified by statute, 

applicable regulation or order of Court, or  agreement of the parties. 

WTICLE XXXI - NO STRIKES 

31.1 The represented employees agree that they shall not strike, withhold services, 

engage in "s:ow dcwns" or "sick-ins" or participate in any other concerted 
activity which adversely affects job performance or City services during the 

term of this MOU. 

ARTTCLEKXXII - TERM 

32.1 The terms and conditions of this MOU shall continue in effect during the term 

of this MOU. The parties agree as follows: 

TERM: Covering +-'ie period from July G, 1992 through the end of the 

pay period in which July 1, 1995 falls. 

ARTICLE XXXIII - SALARY .. 

33.1 Effective Jaquary 4 ,  1993, salary rates shall be as shown in Exhibit A. 

33.2 Effective the pay period following July 1, 1993, a salary increase will be 

granted that will adjust  salaries to 5 0 %  of the difference between the mean 

and the City of Lodi's total compensation for General SerViCeS positions as of 
January 1, 1993. Total compensation is defined as the sum of salary and m y  

deferred income paid by the employer. Benchmarks and associated 

classifications are  shown in ELhibit B. 



33.3 Effective the pay period following July 1, 1994, the City will adjust salaries 

to the Mean of the total compensation. 

33.4 The following cities and employers will oe utilized in the aforementioned 
salary survey: 

Davis 

LUSD 

Manteca 

Modes to 

Rosevi 1 le Turlock 

Sari Joaquin County Vacaville 

S t ockt on Woodland 

Tracy 

ARTICLEXXXIV - MUTUAL CONSENT COmTINGENCY 

34.1 This MOU may be amended any time during its life upon the mutual consent of 
the City and the SJPEA. Such amendmerit must be in writing and attached to all 

executed copies of this MOU. 

ARTICLE XXXV - D R U G . 7 J D  ALCOHOL POLICY 

~~ ~~ 

151 During. the term of this MOU the City and the SJPEA shal l  develop a drug and 

_ _  alcohol p o l i c y .  It is the mutual desire of both parties to have and maintain 

a drug and alcahdl-free work environment. 

ARTICLE Yj(XV1 - ASSOCIATION LEAVE 

36.1 Whenever any employee is absent from work as a result of a formal request by 

the SJpEA, and is engaged in official SJPEA business, Che City shail pay for  

all regular time lost arid shall 'CE? reimbursed therefore by the SJPEA at the 

rate of one hundred and fifty percent ( 1 5 0 % )  ilf the employee's regular waqe 

rate. 



ARTICLE XXX'JII - STATUS 

37.1 Employees shall be designated as regular, probationary, ox- temporary, 

depending upon the purpose for which they are hired and their length Gf 

continuous service with the City. 

(a) A regular employee is defined as an employee who has twelve (12) 

months or more service with the City in full-time employment, except as 

provided fo r  in Article XX (Frobationary Period). 

A profiatianary employee is defined as an employee hired for  a full-time 
position that has been regularly established as an authorized position 

and is of indeterminate duration. A probationary employee shall receive 

not less than the minimum rate for the job and shall be eligible €or sick 

leave pay, vacation pay, holiday pay, retirement plan participation, 

insurance coverage and items of a similar nacure, as he or she becomes 

eligible, but shall not be given preferential consideration for prarnotion 

or transfer or be eligible for  a leave of absence. Upon completion of 

twelve months of continuous full-time service with the City, a 

probationary employee shall be given t h e  status of a regular employee. 

I/ (c) A teqorary employee is an employee hired on a fdl-Che fill a f * d - t i m e  

position fat least 32 hours per week) - 

(d)  I; contract employee is an employee hired on a p m - t b  or full-time 

basis to perform a specific task or functi- far a limited dmtior,. 
Such employees do not have rights to further employment with the City. 

ARTICLE: XXXVIII - SENIORITY 

38.1 Seniority is defined as the total length of COntifiUOuS service with t h e  city. 

Continuity of service shall not be broken and seniority shall accrue when an 

employee is: 
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Inducted, enlists, or is called to active duty in the Jbxned Forces of the 

United 

which provides that the emplwjee is entitled to re-employment rights. 

States or service in the Merchant Marine under any Act of Congress 

On duty with the National Guard. 

Is absent due to industrial injury. 

On leave of absence. 

Absent due to layoff for a period of less than twelve (12) consecutive 

X x m t h S .  

ARTICLE XXYIX - PROMOTION 

39.1 The City and the SJPEA mutually agree it is good personnel practice to make 

every effort to promote f r o m  within consistent with the best interests of 

the City. 

40-1 Employees in s~bprofes~ional engineering position having the following 

certificates will receive an additional $23.08 per pay period: 

A) ENGINEER IN TRAINING 

t;) LAM) SURVEYOR IN TRAINING 

C) LAND SURVEYOR 



ARTICLS XLI - CATASTROPHE BLVK 

41.1 A catastrophe Bank vill bed created fo r  all unit members who by reason of 

verifiable long term illness or injury exhausts all employee benefits. This 

bank will be funded by voluntary transfers of the dollar value of accumulated 
compensatory time, vacation and/or other time accumulated by the member. 

4 1 . 2  Catastrophic is defined as being a medically certified condition in which the 

employee is incapacitated and unable to work due to a prolonged illness or 
- n f L n - e  i a l ,  injuq w h i c h  is estimated to last f o r  at least thirty ( 3 0 )  

calendar days. 

41.3 The time placed in the bank shall be converted into dollar value and shall be 

drawn at the requesting employees pay step. All donation must be a minimum 

for four ( 4 )  hours and are irrevocable. 

41.4 To be eligible to receive this benefit the employee must have first exhausted 

all accrued time. This benefit can not be used for more than twelve 

consecutive months. 



On Behalf of the General Services Unit 

SAN JOAOUIN PUBLIC EMPLOYEES ASSOCIATION CITY OF LODI 

Dave Platt, General Manager (Jerry L. Glenn, Assistant City Manager 

Date S-Lfl-4 3 

cy 
mine Craig J 
Employee Relations Representative 

Date 

K c b i n  B e l J  

Account Clerk 

/ d o m e  M- Narloch 

Personnel Director 

Date &-  L/ -93  

Sharon Blaufus 

Administrative Assistant 

Date (0-4 $3 - 

Vicky McAthie 

Accountkg Manager 

Date (./3J? ,? 
I 

f I Randy Lipelt 

Sr. Storekeeper/Buyer 

J d t  Keeter 

Administrative Assistant to t h e  City 

Manager 

Date :.- 
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BUllOlWG INSPECTOR I 
BUILDING INSPECTOQ II 
BUT€ R 
ClVIl ENGlNEERlNC A S S I S T A U T  
CLERICAL TRAIWEE 
CRIME AUAlTST 
D A T A  FRM.  OPERATIONS SPECIALIST 
D A l A  P R M .  PROGRAHML9/AWALTST 1 
DATA PROC. PROCRAHHER/AUALYST I I  
D A T A  PROt.PROGUlMMER/ANALYST 1 1  
D A T A  PROCESSIUC OPERAlOR 
DEPARTMENT SECRETf4T 
ENGINEERING ASSISiANT 
ENGIWERIUC TECHNICIAN - CONTRACI 
ENCIUEERINC TECHNICIAN 1 
EUCIYEERINC TECHNItlAY 11 
EWGlUEfRlPt E C H M I C I M  SVPERVISDR 
JUUIW ENCIUEEP 
JUNIOR PLAUNEP 
LIBRAUIAY I 
LIERARIAW I 1  
L I B R A W  Afflf lASJT 
M l E l  IIEAOER 
?IRKING EYFORC€WEUT 1SSISTAW 
POLICE RECORD CLEPK 1 
POLICE RECORDS CLERK I I  
POLICE RECOROS CLERK I l l  
FU6',1C WRKS IYSPECTOR I 
PUSCIC WORKS INSPECIOR I I  
FURCHASIUC ASSISTANT 
RECREATION AIDE 
RECREAIIOU SPECIRLIST 
REVEUUE / COLLECTIONS IECHWICIAW 
SEUIOR ACCWUl C L E R K  
ZEUIOR BUllDlUG IUSPECTCR 
SEU IOU iMC 1 UE E R  I t i t  TECHUl C1 AN 
SEMIOR L I B R A R Y  A\SISlAHT 
S E  U I OR S 1 OPE K E  EPE 4/ BUY E R  
SIOREKEEPER 
SUPERVISING AOMIU C L E R K  [ W S C )  
1 l l E P ~ O H E  O P f U A l O R  - RFCEPTIOHIST 

T I T L E  BFTS/OCC 

ACCWWT CLERK 003 
ACCOVWlS COLLECTOR 036 
ADHlUlSTRATlVE A I D E  015 
A O M l N l S T K A T l V E  CLERK I 3 69 
ADMIWISTRATIVE CLlRK 11 372 
ADMINISTRATIVE CLERK 111  373 
A W l M A l  CONTROL OfrlCER 024 
ASSISTANT ANII(11 COWIRL C F l C E R  039 
ASSIS1AW EYGIYEER C 051 
A S f l S l A Y T  PLAUHLR C 056 
ASSOCIATE C I V I L  EWilUEER c 066 
ASSOCIATE PLANULR Om 
ASSOCIATE TRAFFIC EWCIWEER-CONTRACT C 851 

074 
075 
0 76 
162 
108 
110 
177 
124 
125 

B 121 
122 
3 76 
160 
05 0 
157 
1'59 
402 

C 207 
c 210 
t 720 
c 222 

278 
267 
280 
313 
314 
3 IS 
320 
321 
325 
374  
335 
340 
35 1 
0 72 
161 
?I 1 
0 77 
322 
3 6 8  
505 
163 

WOIITHlY WAGE 

STEP A 

I 6 1 7. 68 
,955.73 
,902.19 
.3M.48 
,502.65 
,584.31 
,042.67 
,669.83 
.79 1.16 
.414.28 
,932.20 

21696 -81 

8 CITY OF LOR1 i 

\ \  ==_ 

3; S62.09 

I . 4 8 4 . 6 4  

2.CCV.35 

2.1C3.10 
1,890.92 
2,043.87 
2.253.35 

2.241.23 

i . lS3.63 

1,114.18 

2:654.03 
1.695.23 
1.797.43 
2 ; L L P .  35 
2,456.17 
1 ,913- 67 
2.113.LO 
2.L49.35 
2,530.42 
2.2 17.03 
2.0: 7.37 
2,224.16 

1,062.63 
1,695.23 
1 ,4 12.23 
1,555.24 
1.659.76 
2.241 .Z3 
2.4 T3.11 
1,577.77 
1,726 .47 
2,132.66 
1,971.61 

2.7C0.66 

1,752.60 
2,076.?2 
1,TPZ.PZ 
1,692.Cl 
1 , 7 5 2 . 9 7  
2. P I  J .  78 
2.9 13-78 

1.586. ?a 

1,705 .C3 

2.559.35 

* 

General Srrvlcrs EffEcflYEr . -  

1 / 19/93 

STEP B 

1.698.56 
2.053.51 
1,997.26 
1,632.69 
1,577.83 
1,663 .51 
1,936.00 
1.753.32 
2,930.72 
?, 566.50 
3,070.82 
2.829.56 
3.5 64.09 
2,353.32 
2.608.@3 
2.261 .SO 
2.571.01 
1,169.91 
2,250.25 
1,985.46 
2,156.05 
2,366 -01 
?.65C.J3 
1,780.01 
1,807.30 
2.571.81 
2.456.17 
2 .  OOC. 33 
2.219.07 
2,571 . O 1  
2,656.96 
2.32 7.86 
2.118.23 
2.ns .36 
1,666.11 
1.955 .77 
1, 700.01 
1,502.02 
1,653.06 
1,721.72 
2.353.32 
2,596.77 
1.656.72 
1,812.81 
2.132.66 
2,070.20 
1.07G.69 
2.877.79 
2,5?\ ~ 79 
1,840.ZL 
2.18C.03 
1 ,  eoz. 58 
1 ,  T77 .  04 
1,105.15 
3,059.38 
3,059.38 

STEP c 
I ,  ?83.150 
2,156.21 
2. OPT. 1 r 
1 .SO6.32 
1 ,650. 70 
1.74b.69 
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I . 

GENERAL SERVICES UNIT BENCH MARKS 
A N D  FAMILY CUSSES 

Animal Control Officer 

Animal Control Officer 
Ass't Animal Control Officer 

Buildinq Insoector I1 

Building Inspector I 
Buildinp Inspector 11 
Sr. Building Inspector 

Enqineerinq Technician I1 

Engineering Tech I 
Rngineerkg Tech 11 
Engineering Tech Supervisor 
Engineering Ass't 
Sr. Engineering Tech 
Public Works Inspector I 
Public Works Inspector I1 
Traffic Engineering Assistant 

S t orekeeue r 

Storekeeper 
Sr. Storekeeper/Buyer 
Buyer 
Purchasing Assistant 

DP Prwrammer Analvst TI 

DP Programmer Analyst I 
. DP Programmer Analyst I1 

p x o u n t  Clerk 

Account Clerk 
Acrcunts Collector 
Sr. Account Clerk 
DP Operations Specialist 
DP operator 
Parking Enforcement Assisttac 

Department Secret a ry 

Administratlve Clerk II 

Administrative Aide 
Adninistrative Clerk I 
Administrative Clerk 11 
Administrative Clerk XI1 
Police Records Clerk I 
Police Records Clerk 11 
Police Records Clerk XI1 
Telephone Operator 
Clerical Trainee 
Recreati c - Aide 
Librar. Assistant 
Sr. Library Assistant 

Meter Reader 

Assistant Civil Enqineer 

Associate Civil Engineer 
Jr/Assistant Engineer 
Civil Engineering Assistant 
Associate Planner 
JrjAssistant Planner 

NOTE: There are insufficient 
agencies with Librarians and 
Crime Analysts to do a valid 
survey. Those classifications 
will receive a 3% salary 
increase in July of 1993 and 
3.25% in July of 1994. 

Supervising Administrative Clerk 
will maintain tie same relation- 
ship K i t h  Administrative Clerk 
111 and Department Secretary. 


